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1. MECTO JUCLIMIIINHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOTPAMMBI

1.1. TpebGoBaHHs K MPEIBAPUTEIBHON MOJATOTOBKE OOYUYAIOMIUXCS, MPEIIIECTBYIOLIHE
Y COITYTCTBYIOIUE IUCLHUIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS N3YYCHHUE JAHHOM:

«MlHOCTpaHHBIA  S3bIK»  0a30BOM  4YacTH  OOLIEHAy4YHOro  OJIOKa  JAUCIUIUIUH
o0pa3oBaTeNbHON IPOrpaMMBbl OakajlaBpHara.

2. OIMMCAHUME JUCLHUITIIMHDBI

2.1.  OOmas xapakTepucTuKa

HanmenoBanwue mokasarens 3HaueHue moKas3aTens
HasBanwue oO6pazoBaTebHON TIPOTPaMMBI 38.03.01 Dxonomuka
(ITpodwie: Yyer u ayaur)
Iudp 1 Ha3BaHHE B COOTBETCTBHH C b1.B.O/1.3
y4eOHBIM IIJIAHOM WHocTpaHHbIi SA3BIK B cepe
pohecCHOHATLHBIX KOMMYHUKAIIHHA
YacTh 00pa3oBaTebHOI MPOrpaMMBbI BapuaruBHas yactb
KosindyecTBo 3a4eTHBIX eIMHUIL / BCEr0 4acoB 2172

2.2.  Pacnpenenenue yacoB 1o gpopMam U neproaaM o0ydeHuUs

O0111ee KOJIMYECTBO YaCOB
o
E CcaMoCTOS-
dopma 2 3 i Sona- i - o
= Q | nekum- | nabopa- | MpaKTH TENBLHON opMma
o0y4deHus & = BCETO
8 | OHHBIX | TOPHBIX | YECKUX | PabOTHI + KOHTPOJISI
KOHTPOJIb

QOunas 2 4 30 — 30 12 72 3ayeT
OuHo-3204Has 2 4 8 — 10 54 12 3a4eT

3. LEJU JUCIUTUIMHBI

Hens qucuumiubbl «MHOCTpaHHBIN A3bIK B cepe NpoPecCHOHATBHBIX KOMMYHHUKAIUI»
— (GopMHpOBaHHE MEXKYJIbTYpHOH KOMMYHHKAaTHMBHOH NPO(ECCHOHATBHO OPUEHTHUPOBAHHOW
KOMIIETEHIIMM Ha 0a3e MHOS3bIYHBIX KOMIETEHIHH; (pOpMUPOBaHUE NMPAKTHUUECKUX YMEHUN U
HaBBIKOB B YCTHOM U NHUCHMEHHOM HHOS3BIYHOM OOIICHUHU (AHAJTU3 M CO3/IaHUE WMHOS3BIYHBIX
COOOIIIEHUH B YCTHOM M MUChbMEHHOU (popme) Kak HEOOXOIMMOT0 YCIOBHUS COBEPIIIEHCTBOBAHMS
KYJIBTYPBI MBILIEHHSI, OOIIEHUS ¥ peuH; MOTyYeHHEe JOMOJHUTEIbHBIX KOMIIETCHIINN, YMEHUN U
3HaHUH, HEOOXOMUMBIX JUIsi OOEeCHeueHUss KOHKYPEHTOCHOCOOHOCTH  BBIMYCKHHKA U
COOTBETCTBUSl C 3allpoCcaMM pPBIHKA TpyJa U BO3MOXHOCTSIMH MPOIODKEHHS 0Opa30BaHUS;
yriayOieHHoe u3ydeHHe Npo(ecCHOHATBLHOM aHTJIOS3BIYHOM TEPMHMHOJOTHH IS YCIEHIHOTO
peleHus npopecCUOHATBHBIX 3a/1ad.

4. KOMITETEHIN OBYYAIOIMETI'OCA, @OPMHUPYEMBIE B PE3YJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30BATEJIbBHOU TTPOI'PAMMEBI, X MH/IUKATOPBI
N INTAHUPYEMBIE PE3VIJIbTATBI ObYUEHU A

4.1. KomnereHimun
YK-4. CriocobeH OCyIIeCTBISATh JCNOBYH) KOMMYHUKAIIMIO B YCTHOM M MHUCHMEHHOMN

dbopmax Ha rocygapcTBeHHOM si3bike Poccuiickoit denmeparuu 1 ”HOCTpaHHOM(BIX) SI3BIKE(AX).

4.2. VBaumkaTtopbl KOMITETCHIIUHA



Kommerennuu

Nuaukatopel

Pesynbrarel 00yueHus

YK-4. Cnocoben
OCYILIECTBISTh
JIEJIOBYIO
KOMMYHHKAIUIO B
YCTHOU U
MMMCbMEHHOMN
dopmax Ha
rocyaapCTBEHHOM
s13p1ke Poccuiickon
denepauuu U
WHOCTPaHHOM(BIX )
S3bIKE(ax)

VK-4.1. Beibupaet
Ha rocyJ1apCTBEHHOM
si3pike PO u

VK-4.1.1. 3Haer, KaKk CcaMOCTOITEILHO
WHOCTPaHHOM(-bIX )
J3BIKAX HaxXoAuTh MW 00pabareiBaTh WH(POPMAIHUIO,
HEOOXOIUMYIO TUIst Ka4eCTBEHHOTO
KOMMYHHKATHBHO
BBITIOJTHEHUS aKaJeMHYECKHIX u
MIPUEMJIIEMBIC CTUJIh
— NpopEeCCHOHATBHBIX 3a/la4 W JOCTHXKCHUS
P . npodeccnoHabHO 3HAYMMBIX IIeNied, B T.4. Ha
B3aMMOJICHCTBUS B
MHOCTPAaHHOM SI3BIKE.
o01IeHnH ¢
JIEIIOBBIMH
HapTHEPaMH.
VK-4.2. Bener

JIEJIOBYIO TIEPEITUCKY
Ha TOCYJJapCTBEHHOM
a3bike PO u
MHOCTPAHHOM(-bIX)
A3BIKAX.

YK-4.2.1. 3naer HOpMBI NMHCBMEHHOH peuw,
IPUHSTHIE B IPOPECCUOHANIBHOMN Cpefe.
VK-4.2.2. YMmeer BecTH JENOBYIO NEpPENHUCKY
Ha  TOCYJapCTBEHHOM  sA3blke PO wu
MHOCTPAHHOM SI3BIKE.

VYK-4.3. Ucnonb3yer
JTHAJIOT JIJIS
COTPYAHHUYECTBA B

VK-4.3.1. YMmeer ycTaHaBIMBAaTh U Pa3BUBATh
aKaJeMU4ecKue u npodeccuoHaIbHbIE
KOHTaKThl, B T.4. B MEXJIYHapOJHOH Cpele, B

COLMAIBHON U COOTBETCTBUM C  LEJIAMH, 3aJadyaMu |

po(hecCHOHATIBHON | YCIOBUSMU COBMECTHOI JeSTENIbHOCTH,

chepax. BKJIIOYass oOMeH HH(opmanueil u BBIPaOOTKY
€MHOM CTPAaTEruu B3aMMOJICHCTBHS

VK-4.4. Ymeer

BRITOMHATE TIEPEBOL | e g 4.1, CocraBnger, peAakTHpyeT Ha

npodeccuoHaNbHBIX

TOKCTOR rocy1apCTBEHHOM A3BIKE P® I/I/I/IJ'II:I
WHOCTPAHHOM $I3bIKE, BBIIIOJHSAET KOPPEKTHBIN

MHOCTPAaHHOTO(-bIX)
Ha
roCyAapCTBEHHBIN
A3bIK PO u ¢
roCyAapCTBEHHOIO
a3pika PO Ha
MHOCTPaHHBIN(-bIE).

IIEPEBOJl C  MHOCTPAHHOrO  fA3bIKA  Ha
rOCy1apCTBEHHBIN SI3BIK P® 31 c
rOCYJIapCTBEHHOIO s3bIKa PD Ha MHOCTpaHHBIN
SI3BIK Pa3IMYHBIX aKaJIeMHICCKHX u
npohecCHOHANBHBIX TEKCTOB.

VYK-4.5. Ilpumensiet
1u(poBbIe CpeACcTBa
B3anMOJICUCTBUS C
JPYTUMU JTHOJIbMU
JUISL TOCTHIKCHHUS
IMOCTABIICHHBIX
IeeH.

VK-45.1. 3maer wMeTomsl W  CIIOCOOBI
MIPUMEHECHHUSI uH(HOPMAIMOHHO-

KOMMYHUKAITMOHHBIX TEXHOJOTUH JIsi cOopa,

XpaHeHus, OOpabOTKH, MPEACTABICHU U
nepenay  uMHGOpPMalUMU B CUTYyalUsiX
aKaJeMU4YecKoro MU NpoQecCHOHATHLHOTIO

B3aMOIEHCTBHA.




5. [NPOI'PAMMA JUCHUITJIMHBI

Tembl

Kpatkoe conep:xanue Tembl

CopepxateabHblii MOAYIIb 1

Tema 1.
Fundamentals of
Financial
Accounting

Banking, cash accounting, trading document, buying and selling,
adjustments.

Bank cheque, paying —in slip, counterfoil, drawer, payee, check number,
date of deposit, account number, bank statement, bank overdraft,
invoice, tax point, dispatch date, unit price, trade discount, value added
tax, bad debts, undercast account, overcast account.

Tema 2.
Financial
planning.

Introducing key terms in financial planning, identifying costs, cash
terms, sale forecasting, what is a master budget?

Capital, drawings, shares, acquisition, audit, budget, balance sheet, petty
cash, charges, transaction, invoice, profitability, turnover, core activity,
gross profit margin, setting-up costs, overheads, net profit margin, cost
of sales, selling costs, labour costs, storage costs, administrative costs,
operating costs, distributing costs, sheet, income, cash on delivery, hard
cash, cash advance, cash price.

Tema 3.
Earnings.
Taxation.

Earnings, taxation, depreciating, auditing, the work of the auditing,
personal contacts.

Creditor, profit, loss, purchases, stock, withdrawal, debtors, discount,
balance, trial balance, ledgers, multiplication, division, percentage, ratio,
addition, subtractions, assets, depreciation, loan, interest, account,
accountant, accountancy, accounting, non-contributory, entitlement,
incremental, widths.

Tewma 4.
Financial
Accounting
Policy. Business
Organization.

Competitive tendering and joint bids, company strength and market
position, deregulating markets and bringing in competition, financing
problems, understanding news stories.

Consortium, partnership, wholly-owned subsidiary, joint-venture
agreement, sub-contractor, tender, acquisition, amalgamate, subsidiary,
takeover, monopoly, divestiture, holding company, cartel, price war,
merger, black economy, foreign currency reserves, government
securities, intangible assets.

Setting up a business, overheads, cashflow problems and other

Tema 5. difficulties, working out the break-even point.

Financial Sales revenue, variable costs, fixed costs, unit contribution, professional
Decision indemnity insurance, employer’s liability insurance, rent, mortgage
Making. payment, employee national insurance contributions, secretarial support,

leasing of computers, accountancy fee.
ConeprkatesbHbIN MOAYIb 2

Tema 6. Key terms in investment, describing trends, describing share
Statement of

financial movements, stock exchanges, market reports.

position (balance
sheet).

Mutual funds, unit trusts, trust law, redeem, investment trust,
transaction, trade, level off, slide.

Tema 7.
Insurance.

Actual cash value, actuary, adjuster, agent, asset, at-fault, beneficiary,
bodily injury, carrier, cause of loss, collision, claim, claimant,
commercial, coverage, damage, damages, declarations page, dwelling,
Electronic Funds Transfer, estimate, liability, limits, medical payments,
premium, quote, risk, umbrella insurance.




Key economic terms, acronyms, abbreviations, economic indicators,
managing the economy, economic performance.

g)l\:agkate Association of South East Asian Nations, International Bank for
he Reconstruction and Development (World Bank), deficit, balance of

planning. ; . o
payment, consumer spending, interest rate, exchange rate, building
societies, hyper-inflation, disinvestment.
Managing exchange rates, Central banks and economic stability,
economic indicators.

Tewma 9.

Role of banks in
international
trade.

Nations.

International Monetary Fund, Organization of Petroleum Exporting
Countries, Public Sector Borrowing Requirement, General Agreement
on Tarrifs and Trade, European Union, Gross National Product,
Organization for Economic Co-operation, and Development, United

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJIMHbBI

6.1. dopma obydyeHus — oyHas, Kypc — 2, cemectp — 4

HaunmeHnoBanus pa3aciioB u TCM

KonmuectBo yacoB

Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

CopepxarenbHblii MOaynb 1

Tema 1. Fundamentals of Financial 4 B 3 1 8
Accounting
Tema 2. Financial planning. 3 — 3 2 8
Tema 3. Earnings. Taxation. 3 — 4 1 8
Tema 4. Financial Accounting Policy.

) N 4 - 3 1 8
Business Organization.
Tema 5. Financial Decision Making. 3 — 3 2 8

CopnepxaTenbHbIi MOAYNb 2
Tema 6. Statement of financial position
3 - 4 1 8

(balance sheet).
Tema 7. Insurance. 4 — 3 1 8
Tewma 8. Corporate planning. 3 — 4 1 8
Tema 9. Role of banks in international trade. 3 — 3 2 8
NUTOI'O 3A KYPC 30 — 30 12 72

6.2. ®dopma o0yueHHsI — OYHO-3a04Has1, Kypc — 2, cemecTp — 4

HaumeHnoBanus pa3aenoB u TeM

KonmyectBo yacoB

Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

CognepxarenbHblid MOAYIH |

Tema 1. Fundamentals of Financial
: 1 - 1 6 8
Accounting
Tema 2. Financial planning. 0,5 — 1,5 6 8
Tema 3. Earnings. Taxation. 0,5 — 1,5 6 8
Tema 4. Financial Accounting Policy.
: N 1 - 1 6 8
Business Organization.
Tema 5. Financial Decision Making. 1 — 1 6 8
CoJepkatenbHbli MOAYNb 2
Tema 6. Statement of financial position
1 - 1 6 8
(balance sheet).
Tema 7. Insurance. 1 1 6 8
Tema 8. Corporate planning. 1 1 6 8
Tema 9. Role of banks in international trade. 1 1 6 8




| NTOI'O 3A KYPC | 8

10

54

72

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) IS TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINN

7.1.  KoHTponbHBIEC BOIIPOCHI.

OBPA3EILL 3AJAHM A [TPOMEXYTOYHOI'O KOHTPOJIA

Choose the correct answer:

1. What is gross profit?

a) what the company earns after deducting all costs
b) what the company earns before deducting all costs
) what the companies pay out to shareholders

2. What are fixed assets?

a) land, buildings and machinery owned by the company for company use

b) cash and investments belonging to the company
c) everything that a company possesses

3. What is another word for income?

a) outgoings

b) expenditure

C) revenue

4. What do auditors do?

a) They look after a company’s financial matters.

b) They check a company’s financial documentation.
c) They report financial results to the company.

5. What are liabilities?

a) money that the company owes to others

b) money that is owed to the company

¢) money that the company needs to make each month
6. In a company hierarchy, subordinates are ...

a) above managers.

b) the same as managers.

c) below managers.

7. What is the definition of executives?

a) general staff and workers in a company

b) managers and directors, perhaps on the board

c) top bosses of companies

8. Which of the following is a synonym for motivate?
a) inspire

b) train

C) sack

9. Which of the following nouns does not collocate with the verb to meet?

a) a deadline
b) expectations
C) an opportunity

10. Which of the following words means to give tasks at work to other people?

a) encourage
b) delegate
c) objectives

11. products enjoy high popularity among customers.

a) Well-designed

b) Good-made

c) Better sold

12. A successful brand is one which ...

7



a) has not been involved in scandals about sweatshop production.
b) is promoted by any football team.

c) has a high level of loyalty among its customers.

13. Selling on the digital market is ...

a) high competitive.

b) particularly difficult.

c) increasingly well.

14. Fakes and imitations can be to a brand’s image.
a) helpful

b) harmful

c) hurtful

15. If a company keeps a low corporate profile, they ...

a) are never involved in scandals.

b) are struggling to be recognised on the market.

c) put their brands, not their name in the forefront.

16. Which of the following describes when two companies join together?
a) acquisition

b) takeover

C) merger

17. Which of the following describes a supplier?

a) a company that distributes finished products to end-users
b) a company that sells materials or services to other companies
c) a company that buys finished goods and sells them on
18. What is a public limited company?

a) a company whose shares can be bought and sold

b) a company owned by the government

c) a company with very few shareholders

19. What is a holding company?

a) a company owned by another company

b) a company whose shares are traded on the stock exchange
) a company that owns one or more other companies

20. What is a subsidiary?

a) a company owned by another company

b) a group of many different companies

c) a merger of two different companies

21. What are tangible assets?

a) all the raw materials and stock a company owns

b) everything belonging to a company that can be sold

c) all the finished goods a company hasn’t sold yet

22. Which is the definition of a target market?

a) the market you hope to sell to

b) the market with the highest share

¢) an undeveloped market

23. Which of the following defines competitive advantage?
a) when companies try to beat each other

b) when one company is ahead of its rivals

¢) when companies agree on pricing policies

24. What is share value?

a) the price you pay for your shares

b) what your shares are worth

¢) low-priced shares

25. What are stock options?



a) the shares you own in a company

b) the possibility to buy shares in a company

) payments you receive from your shares

26. A picture or symbol associated with a certain brand is called ...
a) a trademark.

b) a label.

C) a copyright.

27. Which statement is true?

a) Counterfeit goods are often more expensive and better than branded goods.
b) Counterfeiting causes branded goods to become cheaper.

c¢) Counterfeiting takes advantage of other companies’ research, advertising etc.
28. What is the opposite of fake?

a) imitation

b) copy

C) genuine

29. What is a patent?

a) legal protection for inventions

b) legal protection for artwork

c) legal protection for words and symbols

30. What is piracy?

a) stealing other people’s ideas

b) copying CDs and DVDs illegally

¢) buying counterfeit goods

31. To file a lawsuit means ...

a) to protect a brand

b) to take someone to court

c) to register a product name

32. Which of the following is a definition of exclusivity?

a) a position in the market which is shared by many

b) holding a special position in the market

¢) being pushed out of the market by others

33. What are damages?

a) the negative effect of counterfeiting on companies

b) badly-made imitation goods

¢) sums of money paid to people who have been affected by copying
34. Environmentalists are ...

a) in favour of industrial development.

b) involved in new construction projects.

¢) interested in protecting the world in which we live.

35. What is Gross Domestic Product (GDP)?

a) the total imports of a country

b) the value of the goods and services produced by a country

¢) the money or income earned by a country in one year

36. What is a consortium?

a) a group which leads international protests against economic development
b) a group of companies working together on an industrial or manufacturing project
¢) a government group to control a country’s exports

37. What is the meaning of “to loan”?

a) to give somebody something to keep

b) to give somebody something on a temporary basis

c) to ask somebody to give you something

38. An amount of something (oil, money, goods) kept to one side for future use is called a ...
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a) resource.
b) reserve.
C) revenue.
39. Which of the following institutions lends to private individuals?
a) central banks
b) investment banks
¢) commercial banks
40. We had just arranged finance when the other company the deal.
a) applied for
b) pulled out of
c) carried out
Kpurepuu onieHuBaHus 3a1aHKs IIPOMEKYTOYHOTO KOHTPOJIA
MakcumanrsHas 06].].[8,5[ CyMMa 6aJ'IJ'IOB, KOTOPYIO MOXKET IMOJYYUTh CTYACHT, YCIICIIHO BBITIOJTHUB
BCE€ BHJIBI 33JJaHUH, cocTaBisieT 40 O6aIoB, €ciii UTOTOBast opMa KOHTPOJIS — 3a4eT.
7.2.  Tembl HHAUBHUIYATBHBIX 3aJaHUI
WupuBrayanbHble 330aHus 10 AuciuiuinHe «HOCTpaHHBIH S3bIK B cepe MpodecCHOHATBHBIX
KOMMYHHUKAIMH (aHTTTMHACKUN)» 3aKII0Yal0TCS B MOATOTOBKE pedepaToB MO CIASAYIOIINM TeMaM:
Buying and selling
Adjustments
What is a master budget?
Stock exchanges
Financing problems
Working out the break-even point
Economic performance
Economic indicators.
Kputepun oneHnBanus HHANBUIYAIbHbBIX 3aIaHUI
1. Ilenp pabOTHI: HACKOJIBKO YETKO CHOPMYIMpPOBAHA.

2. CTpyKTypa: JJOTUYHOCTH U TIOCIIEIOBATEIILHOCTD U3JI0KEHHUS MaTepHaa.

3. ApFYMeHTaI_II/I}II O6OCHOB8.HHOCTB, y6e,Z[I/ITeJ'IBHOCTL, HaJIu4ue MO3UTUBHOM OLOCHKHU H
BO3MOXXHOU KPHUTUKH, CEPbE3HOCTb HAYYHBIX HCTOUHHKOB.

4, Hay‘{HLIP'I IIOUCK: HUCIIOJIB30BaAHUC COOTBeTCTBYIOHlefI JINTCPATypHhI, 00BeM IMPOBCACHHBIX
HAaY4YHBIX HCCJIEOBAHUML.

5. 3wk pa6OTBIZ MOHATHOCTb, 'PAMOTHOCTb.

6. TBopueckwii MOMEHT: TBOpPYECKOE OTHOIICHHE K OTOOpY, OOpabOTKE MaTephalios,
HAJIMYNUEC OPUTUHAJIbHBIX BBIBOIOB.

LN~ wWNE

8. PACITPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIVHAIOT ObYYAIOUIMECA

OO6mrast olleHKa 3HAHWK OOYYAIOIIUXCS MO JUCIUIUIMHE TpoBoautces 1o 100-6ammpHOM
[IKAJIE€ MCXOJ M3 MaKCUMyMa, MPHUBEACHHOrO B Tabmuile Huxke. OpraHu3aloHHO-y4deOHas
paboTa B ayAWTOPUU OIICHWUBAETCS HAa OCHOBE TAKUX KPUTEPHUEB KaK IMMOCEHIAEMOCTh 3aHSATHH,
CBOEBPEMEHHOE M KAaYECTBEHHOE BBINIOJIHEHUE JOMAIIHUX 3a/1aHUM, aKTUBHOCTH BO BpeEMs
MPOBEICHUS JICKITMOHHBIX M TPAKTUYECKHX 3aHATHHA (ydacTHe B OOCYXKJIEHWHM TEKYIIEero W
MPOMJIEHHOT0 MaTepuania, pereHue 3a1ad u T.11.).

8.1. Cewmectp 4

ConepxarenbHe Bun paGotet Bamnel
MOTYJTH
OpranuzanoHHO-y4eOHas paboTa CTyIeHTa B ayIUTOPUHN 20
CamocTtosTenpHas padora 20
1-2 WuauBuayanbHas pabota 20
[TpomerxyTouHast KOHTpOJIbHAsE paboTa 40
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|06H11/Iﬁ UTOT 3a CEMECTpP | 100 |
CooTtBeTcTBHE OAIJIOB OIICHKE

O11eHKa 10 NATHOAUILHOM IIKajIe
KomuuectBo 6amios =
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHbIN 3auer
3a4yer

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOTHo 3a4TCHO
70-74 D 3a4TCHO
60-69 E YIOBJIETBOPUTEIHHO PT—
35-59 FX HE 3a4TCHO

0-34 = HEYIOBJIETBOPUTEIHHO P

9. OBECIIEYEHUME OBPA30OBATEJIbHOI'O ITPOLECCA AJIA JIMLL C
OI'’PAHYEHHBIMU BO3MOXHOCTAMU 310POBbA 11 MTHBAJIMIOB

B xone peanuzanyy JUCHUIUIMHBI UCTIOJIB3YIOTCS CIEAYIOIINE JOMOIHUTEIbHBIE METObI
00y4YeHHsI, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOYHOH aTTECTAIllMH O0yJaromuXxcs B
3aBUCUMOCTH OT UX MHIMBUYaTbHBIX OCOOEHHOCTEMH:

1) s crenbIX ¥ CIIa0OBUISAIINX:

— JeKuuH opOPMIIIOTCS B BUJE AJIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOTO € MOMOILBIO
KOMITHIOTEPA CO CHEIHATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeueHHEM;

— JUId BBIIOJHEHHUs 3a/laHusl IpU HEO0OXOAMMOCTH HPEJOCTaBIIAETCS YBEIMUYMBAIOIIEEe
YCTPOHCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEITMYMBAIOIINX YCTPOUCTB;

— IHUCbMEHHBbIE 3aJaHUsI OPOPMIISIOTCS YBEIMUEHHBIM HIPUPTOM.

2) sl TIyXHMX U CIIa0O0CITBIIIAIIUX:

— JeKIUH OQOPMIISIOTCS B BUJIE SIIEKTPOHHOTO JOKYMEHTA;

— TMCHMEHHBIE 33JJaHHS BHIOJHSAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOU (hopMme;

— 9K3aMeH MPOBOJMUTCS B MUCHbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO MPOBEJCHHE
B (popme TecTupoBaHUs

3) s ULl ¢ HAPYIICHUSIMH ONOPHO-/IBUTATENBHOTO afapara:

— JeKnuu o(pOPMIIIOTCS B BHUJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMITbIOTEpA CO CHEIMATM3UPOBAHHBIM ITPOrPaMMHBIM 00€CIIeUeHUEM;

— THCHMEHHBIE 33JJaHHS BBIOJIHSAIOTCS Ha KOMITBIOTEPE;

— D9K3aMeH U 3auéT MPOBOAATCA B YCTHOM (hopMe WM BBINOJHSIOTCS B IMHUCbMEHHON
dbopme Ha KOMITBIOTEpE.

ITpu HEOOXOMMMOCTH MpeycMaTpUBAETCs YBETMUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Iponiemypa  mpoBeACHUST  MPOMEXKYTOYHOH  aTTecTauu Uil OOyJaroIIuxcs
YCTaHABIMBACTCS C Y4Y€TOM UX MHIUBHIYaJbHBIX TCUXO(PU3MUECKUX OCOOECHHOCTEH.
[TpomexyTo4Hast aTTeCTAIHSI MOYKET TPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[IpoBenenne mpoueAypbl OLIEHUBAaHHUA pE3YNbTarToOB OOy4eHHUS JOMYyCKaeTcsl C
UCTIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaercs A0CTyN K HHGOPMAIMOHHBIM U OUOIHOrpadMuecKuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocst B gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIU:

1) s crenbIX U CITabOBUISAIINX:
— B Ie4aTHOU ¢opMe yBeTUUEHHBIM HIPUPTOM;
— B (hopMe dIEKTPOHHOTO IOKYMEHTA;
2) Ui TIyXHUX U CJIa00CTBIIIAIIHX
— B Te4yaTHoOH opme;
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
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3) s oOyyaronMxcs ¢ HAPYIICHUSIMU OTIOPHO-IBUTaTEILHOTO arapara:
— B mevaTHo ¢opme; B (opMe FIEKTPOHHOTO JOKYMEHTA.
10. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE YYEBHOI'O ITPOLIECCA

Jlyis mpoBeIeHUs JIEKIIMOHHBIX 3aHATUN MO AucuuiuinHe «VHOCTpaHHBIN SI3BIK B cepe
npoecCHOHANBHBIX KOMMYHHUKAIU» TpeOyercs ayauTopHsi, 0O0OpyAOBaHHAs MEJIOBOM WM
MapKepHOH JTOCKOW, MyJIbTUMEIUHHBINA TIPOSKTOP U IKPaH, HOYTOYK, KOMIUIEKT y4eOHOH Mebenn
JUIsL CTYIEHTOB, pabouee MecTo mpenogaBarens. Beixon B MHTepHeT NpOBOAHON WM C
ucnosbs3oBanuem Wi-Fi.

[IpakTuueckue 3aHATUS MPOBOASATCS B Yy4eOHOM ayaUTOpPUM JJisi I[POBEIEHUs
IPAKTUYECKHUX 3aHATHI, TEKYILIEro KOHTPOJISI U MPOMEXYTOouHOM arrectauuu (ayn. Ne 210, r.
Honenk, yn. Yemockunies, A. 198a), ocHameHHONW KOMILIEKTOM ydeOHOW wmeOenmu Ha 20
IIOCAJJOYHBIX MECT, KOMIUIEKTOM pabouero MecTa IpernojaBareis, MarHUTHO-MapKEepHOU
JOCKOW, y4deOHUKAMU M Y4EOHBIMU MTOCOOUSMU, ayTUO U BUJEO 000pYI0BAaHHUEM, KOMIIBIOTEPOM
C UHTEPHET-TIOAKIIOYEHNEM, CKAHEPOM U KOIIHPOBAJIbHBIM YCTPONCTBOM.

CamocTosTenbHast paboTa CTyA€HTOB IPOXOJUT B CIASAYIOIIMX MOMEIIECHUSX:

— OubnMMoTeKa YHMBEPCUTETA, YKOMIUIEKTOBaHa y4eOHOU Mebenpio Ha 401 mocamouHoe
MECTO, pacroyioxkeHa 1o ajapecy r Jloneuk, npocnekt ['yposa 1.6;

— yuTa’abHbIN 3a71 Ne 1 nHOCTpaHHOM JIUTEPaTYyphl, YKOMILJIEKTOBaH y4eOHON MeOEebIo Ha
34 mocaOYHBIX MECTa, OCHAIIEH KOMIBIOTEPOM B KoMIuieKTe (1 mIT.), pacroyiiokeH 1mo ajpecy T.
Honenk, mpocrekt ['yposa 1.6, ka6. 103;

— METOJIMYECKU KaOWHET yuyeTHO-(pMHAHCOBOrO (haKkynbTeTa, YKOMIUIEKTOBAH Y4eOHOM
MeOenpro Ha 35 MOCaJlouHBIX MECT, OCHAIICH 4 KOMIIBIOTEpaMH C BBIXOAOM B ceTh MHTEpHET,
pacnoJioxkeH 1o aapecy r. Jloneuk, yin. Yemtockunues, 1. 198a, ayn. 105.

[Ipu peanusanuu nporpamMmbl AMCUMILIMHBI MOTYT MCIIOJb30BAThCS CIAEAYIOLIUE BUIbI
AJNIEKTPOHHOT'O B3aMMOJEHCTBHUSA MPENOAABaTENb-CTYAEHT:

- HUCIOJb30BaHUE BUJEO YPOKOB;

- pa3MmelieHue Y4YeOHBIX MaTepuajoB B OOJAYHBIX XpaHWIMINAX MpenojaBaTesneld s
WCIIOJIb30BAHUS CTYICHTaMH TIPH MOJTOTOBKE K 3aHSITHSIM;

- pacceUIKa IO 3JEKTPOHHOI MOYTE MAaTEepUaloB U 3aJaHUN JJIA BBIIOJHEHHS, MIPOBEPKA
BBITIOJIHCHHBIX 3aJIaHUN;

- NOJJAep)KKAa CTpaHWYKM TPenojaBarelss W TPyHl MpernofaBaTelb-CTyICHTHl B
COLIMAJIBHBIX CETSIX JJIsi 00eCIeUYeHUs TEKYIIEro KOHTPOJIs padOThI CTY/I€HTOB.

[Ipy m3ydeHUH NUCUUIUTMHBI MPUMEHSIIOTCS AJIEKTPOHHOE OO0Y4YeHHE M AMCTAHIIMOHHBIC
00pa3oBaTebHbIC TEXHOJIOTHH.

C ucnonp3oBaHHEM  pecypcoB  MiIaT(OpMbl  JUCTAHLMOHHOTO  00pa3oBaHUs
OCYIIECTBIISIETCS TEKYIIUH KOHTPOJIb 3HAHUN OOy4aroUIMXCsi Ha OCHOBE TECTUPOBAHMS U
IPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM pabOoTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas quTEpaTypa

1 Professional English: economics and finance: yue6Hoe moco0ue 1Mo JAUCIUILTHHE
«MHOCTpaHHBIl  sA3BIK B cdepe MNpodeccHOHANbHBIX KOMMYHHUKAUN  (QHTJIUICKUI)»
[DnexTponnsiii pecypc] / M.H. MoxocoeBa — Jlonenk: 'OY BIIO «J/loHelnkuii HallMOHAIBHBIH
yauBepcuteT»,2020. — 248 c.

2. Overview of Business Correspondence, Presentation Techniques and Report

Writing (Matepuanbl JJIsi  CaMOCTOSITENIBbHOM pabOThl MAaruCTPOB YKPYIMHEHHOW TPYIIIBI
HanpaBneHuss noaroropkd 38.00.00 DOkoHoMHKa U ympaBieHHE): ydeOHoe TmocolOue
[DnexTponnsiii pecypc] / cocm.: JI.B. Emenko, M. M. IlucapeBckas, D. P. Bparuna — JloHenk:
JouHY, 2019 - 123 c.
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3. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHus UIA AyAUTOPHOM M CaMOCTOATENBbHOM pabOThl MarucTpoB YKPYIMHEHHOH TpYIIIbI
Hanpasienuss moarotoBku 38.00.00 DkoHOMHKA U yIpaBIEHHE): Y4COHO-METOAMUECKOE
nocobue [nexkrponusiii pecype] / cocm.: JI.B. Emenko, M.M. Iucapesckas, 3.P. bparuna —
Honenk: HouHY, 2019 — 136 c.

4. Accounting: yueOHbIe MaTepHaibl s ayJUTOPHON M CaMOCTOSTEIbHON pabOThI
10 aHFHHfICKOMy A3BIKY HpO(l)eCCI/IOHaJ'IBHOFO O6IJ_[CHI/I$I a1 CTYACHTOB CICHHUAJIBHOCTH
"bByxranrepckuii yuet u aynut" [DnekrponHbiit pecypc] / cocrt.: NLIO. JlyopoBkuna — JloHenk:
HounHY, 2016. — 246 c.

5. BEC Vantage Masterclass: Upper Intermediate [Text] / N. Brieger, J. Comfort, N.
O'Driscoll, F. Scott-Barrett. — Oxford: Oxford University Press, 2009. — 96 p. + 1 electronic disk
(CD-ROM).

6. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

7. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomonHUTENIbHAS JIATEPATYPA

1 Meronnyeckue peKOMEHAMKA MO0 OpraHU3alyi MPAKTUYECKUX 3aHSATUM CTYJIEHTOB
HECHICIUATBHBIX (DaKyJIbTETOB 10 AuCIMIUTMHE "VIHOCTpaHHBIN s3bIK" (aHTIIMHACKHN, HEMEIKHUI)
[Onextponnbli pecypc] / coct.. 3. P. bparuna u gp. — Jouenk: I'OY BIIO «JloHemkwuii
HaIMOHAIBHBINA YHUBEpcutTeT», 2016. — 39c.

2. MeTtoauyeckue yka3aHus MO OpraHU3aIlMH CaMOCTOSATEIbHONU pabOThl CTYACHTOB
HEeCIEeNUANBHBIX (PaKyIbTETOB MO AUCHUIUINHE «HOCTpaHHBIN A3BIK» (aHTJIMHACKUH, HEMELIKHUH,
ucnaHckui) [OnektpoHHslii pecypc] / coct.: JIL.B. Emenko u ap. — Houwenk: I'OY BIIO
«/loHenkuit HaIMOHANBHBIN yHUBepcHuTeT», 2016 — 70c.

3. Mromnep, B.K. CoBpeMeHHBI aHITIO-PYCCKHMM, PYCCKO-aHIVIMHCKUHA CIIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + anekTpoH.
ont. quck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text]
/' S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. NHOOPMAIIMOHHBIE PECYPCBI

1. HauumonanbHass  3JjieKTpoHHast  OuOamMoTeka (H9b): benepanbHas
rocyiapcTBeHHass mH@popMmarnmonHas cucrema / MunucrepctBo Kynbryper P®; Poccuiickas
rocyaapctBeHHas oubnanoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mara obpamienus:
01.09.2023). — Pexxum noctyma: cBoOOIHBIN, moAnucka. HeoOxoauma ycTaHOBKa MPOrpaMMHOTO
obecrnieueHus. — TeKCT: ANEeKTPOHHBIM.

2. eLIBRARY.RU: nayunas snexktponHas 6ubanoreka: caiiT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara ob6pamenus: 01.09.2023). — Pexum mocTyma: i aBTOPU30B.
[IOJIB30BATENEH. —TEKCT: DJIEKTPOHHBIMN.

3. Hayunas snextponnass Oubnmoreka «KubepJlenunkay»: caidt / Accoruanus
«OTtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum nmocryna:
CBOOOTHBIN. — TEKCT: SNEKTPOHHBIMN.

4, DNeKTPOHHO-ONOIMOTeYHAs cucremMa «Jlanb»: [caiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 01.09.2023). — Pexxum gocTyma: jisi aBTOPH30B.
[IOJIb30BaTeIEeH. — TEKCT: DJIEKTPOHHBIMN.
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5. 9BC KOpaiitT: >mekTpoHHas OMOIMOTEYHas cucTema: caT. — Mocksa, 2013. —
URL.: https://biblio-online.ru (mata oopamenus: 01.09.2023). — Pexxum octyma: st aBTOPU30B.
nosb3oBaTesen. — TeKCT: 3JIeKTPOHHBI.

6. DJIeKTPOHHO-0uOIuoTeunasi cucrema Jloul'Y: caiitr / ®I'BOY BO «lonl'Y». —

Honenxk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
Jnoctyna: cBOOOIHBIN. — TeKCT: AIeKTPOHHBIN.

7. DyiekTPOHHBIN KaTajor Hayunoit OmOmmoreku Ionl'Y: pasgen caiita / Hb
Houl'Y. — Tekcr: anektponnsiit / DBC Joul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mara oOpamenus: 01.09.2023). — Pexum jgocTyma: MOUCK CBOOOIHBIN, AJICKTPOHHBIC
JIOKYMEHTBI — JJ1s1 Ttosb3oBaTene JJonl'y.

8. Ouexktponnblii apxuB [doul'Y: pazgen caiita / Hb Jounl'Y. — Tekcr:
anektponHbii // OBC [oul'Y: caiit. — URL: http://repo.donnu.ru/ (mara oOparieHus:
01.09.2023). — Pexxum qoCTyIa: CBOOOIHBIIA.

9. Caiit undpopmanuonnoro areurcrsa IThe Economist [Dnexkrponnsiii pecypc]. —
URL: http://www.economist.com — Pesxxum gocTyna: cCBOOOIHBIA.

10.  Caiit undopmanuonnoro arenrctBa CNN [Dnextponnsii pecypc]. — URL:
http://money.cnn.com/ — Pexwum gocTymna: cBOOOIHBIH.

11.  Caiit undopmannonnoro areHrcta BBC [Dnekrponnsii pecypc]. — URL:

http://www.bbc.co.uk/news/world — Pexxum moctyma: cBOOOHBIN.

12.  CaiitT uadopmarmonHoro areHrcrea Euronews [Dnexrponnsiii pecype]. — URL:
http://ru.euronews.com — Pexxum octyma: cBOOOIHBIM.

13.  Caiit undopmaimonHoro arenrcrsa 1he Guardian [DiekTpoHHbI pecypc]. —
URL: https://www.theguardian.com/uk/business — Pexxum goctyma: cBOOOIHBIIA.

13. I[TPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnoparusnas nuuen3us oY Ne 46484614)

2. Microsoft Office (koprnopatuBHas auuen3us oY Ne 46472919)

3. Microsoft Visual Studio (suuensust mporpammbsl Dream Spark [uist BICIINX yueOHBIX
3aBEJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nunensuun GPL, Apache,
BSD 151 cB0O60JHOTO IPOrpaMMHOTO 00ECTIEYEHHUS).
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